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Here's the translation to English: **2023-2024 Business A5+ Notebook Planner** **Preface** *
**Introduction to a Business Notebook Planner** + The value of a planner in business +
Introduction to time management organization **Time Management Planning** * **Time
Management Strategy** + Defining priorities + Creating a work schedule * **Time Management
Techniques** + Using an electronic calendar + Creating a task list + Using time management
applications **Work Organization** * **Creating a Project Management System** + Defining
project goals + Creating a project schedule * **Using Collaboration Tools** + Using a
collaboration platform + Creating collaboration documents **Financial Management** * **Budget
Planning** + Defining costs + Creating a financial plan * **Using Financial Management
Applications** + Using accounting software + Creating financial reports **Marketing and Sales** *
**Creating a Marketing Strategy** + Defining marketing goals + Creating a marketing plan *
**Using Sales Tools** + Using a sales platform + Creating a sales offer **Personal and
Professional Development** * **Creating a Personal Development Plan** + Defining personal
development goals + Creating a development plan * **Using Professional Development Tools** +
Using a professional development platform + Creating a professional portfolio **Summary and
Future Planning** * **Summary of Achievements** + Publishing a report on achievements +
Creating a plan for further development **Application Support** * **Supporting Applications** +
List of time management applications + List of financial management applications + List of
marketing and sales applications **Index** * **Keyword Index** + List of keywords related to time
management + List of keywords related to financial management + List of keywords related to
marketing and sales
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The book can be purchased at

https://readolla.com/master-your-business-a-comprehensive-a5-planner
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